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HDR Note: Erin talked to organizer about location ofroll-off container. Event volunteers will bag and deposit trash in dumpster.











Checklist for City Resources 

EVENT NAME:__Pride Festival________   EVENT DATE:___Saturday, Sept. 21, 2019____________________ 

EVENT START TIME/END TIME:__1pm-7pm _noon-6pm_______  **SETUP STARTS AT:__9am___ CLEAN UP ENDS 

AT:__9pm_8-9pm__ 

ORGANIZER NAME:__Shenandoah Valley Pride Alliance/ Michelle Sullivan__________________________ 

ORGANIZER PHONE:____540-878-0472__________________ 

  

✓   Public Works Support 

✓   Street closures List streets to be closed (with start and end intersections) 

 __ Court Square (Goal Post closure) _______________ from (time) __8am__ to _8-9pm_____ 

_____________________________________________________from (time)_________ to _________ 

_____________________________________________________from (time)_________ to _________ 

_____________________________________________________from (time)_________ to _________ 

_____________________________________________________from (time)_________ to _________ 

✓  “Parking is prohibited from (date/time)_____2am________ to _____9pm_________” 

●  Post “no parking” signs at (time)___1pm_______on (date)____9/18________ 

  

✓   Parking lot closures (date/time) 

City Hall Parking is prohibited between ____________________ and __________________ 

Court Square Parking is prohibited between ____2am________ and ____9pm______________ 

Municipal Building Parking is prohibited between______________ and ____________________ 

Turner Pavilion Parking is prohibited between ______________ and ____________________ 

Rockingham County Admin Parking is prohibited between _____________ and ______________ 

“Jimmy Madison” Parking is prohibited between_____________ and ______________ 

Newman Ave Parking is prohibited between_____________ and ______________ 

Magnolia’s Parking is prohibited between _____________ and ______________ 

Grassy Lot Parking is prohibited between _____________ and ______________ 

Gravel Lot Parking is prohibited between _____________ and ______________ 

___________________ Parking is prohibited between _____________ and ______________ 

___________________Parking is prohibited between _____________ and ______________ 

___________________ Parking is prohibited between _____________ and ______________ 

✓ Post “no parking” signs at (time)____1pm_________ on (date)_______9/18________ 

  

❏   Digital Message Boards 

Location/Date: _______________________________________________________________________ 

Location/Date: _______________________________________________________________________ 



  

❏   Other Signage 

Location/Date: _______________________________________________________________________ 

Location/Date: _______________________________________________________________________ 

  

✓   Barricades/Yodocks (***see map for placement) 

✓  Number of Barricades: ___4-6_________ 

✓  Number/location of Yodocks: ____north, south, liberty and market, entrance of market to RISE 

church lot. Two cruiser or yodock in Pendleton Bank drive thru/bank parking lot________ 

✓   Filled (half). Filled at noon. North Court Sq filled last. 

❏   Unfilled 

 

✓   Refuse & Garbage Removal 

✓ Roll off container dropped after 8am 

 Location: ______W Market; behind Command Post in west-bound lane________________ 

❏ Recycle Trailer 

Location:_______________________ 

  

✓   Flusher Truck (i.e. event with alcohol require the flusher truck afterwards) See notes at bottom of 

document 

❏   Sweeper (i.e. parades require street sweeper after event) See notes at bottom of document 

*Number of PW Staff: ___4 (3 staff originally discussed + 1 for sweeper)__________ 

**Cost estimate for PW:___$2200-2,600 (adjusted estimate for sweeper)_________ 

❏  PW Other: 

_________________________________________________________________________________ 

❏   Police Support 

❏   Number of officers:  ____5 total (Pride agreed to pay for 3 

officers)_________________________________________ 

❏  Safety demo: ___________________________________________________ 

❏  Traffic Marshall Training 

❏  Number Traffic Marshalls Anticipated: ________________ 

❏   Reflective vests requested 

❏  HPD Other: 

_______________________________________________________________________ 

**Cost estimate HPD:__$1500 (split between city and organizer)_________ 

❏   Fire/EMS Support 



✓  Command Post 

 Location:   (W Market, west bound lane) 

❏ Safety demo:  __________________________________________ 

✓ Access to FDC 

Location: First Presbyterian Church 17 Court Sq., 61 Graham St., Bank of America building 

 Location: ________________________________ 

✓ 20’ft fire lane access 

Location: Court Square as we will need access to the different FDCs around Court Square 

 Location: ________________________________ 

❏  Engine 

❏  Fire Marshall 

❏  Fireworks Permit 

 Shooting Location: ___________________________ 

 

❏  Building Permit (for tents >900 ft2) + Inspection 

❏  Tent Inspection (for tents >400 ft2) 
❏  Fire Other: ___________________________________________________________________ 

**Cost estimate HFD:___N/A_______ 
  

❏  HDPT Support 
❏  Routes affected: __________________________________ 

❏  HDPT Other: ____________________________________________________________________ 

****Cost estimate HDPT:__________ 

  

ADDITIONAL NOTES: 

● Organizer to contact surrounding churches about weddings.  

● Need updated app, and clarification on beer garden and stage--on sidewalk? Maintain 20’ fire 

lane (Update: application and site map modified and completed on 6/18/19, approved by SEC 

on 6/19/19) 

● Notes from conversation with Rick Hottinger on 6/19: Flush truck will be brought in for 2019 

event, even though beer garden footprint is small. Will plan to send PW staff out, if they think 

flush truck is not needed, they will not use. Follow up with PW staff and adjust plan for next 

year if needed. If beer garden remains small, organizer may be able to spray area with a 

garden hose (ask James McHone if can connect to his source on the side of his bldg).  

● Notes from conversation with Rick Hottinger on 6/19: Sweeper will not be brought in for 2019 

event. If on Saturday evening city staff determine the site needed a sweeper, we will plan to 

bring in a sweeper in 2020. Erin note: Westfall--can we ask one of the officers on-site to assess 

the area on Saturday evening after clean up is completed? 

● SVPA will not be using the Denton lot 

● Stage will be placed on Saturday morning after streets are closed. 

● Portable toilets will be delivered to north side of Court Square after 5pm. 

 

TOTAL COST ESTIMATE:__$3,700-4,100. Organizers responsible for payments to 3 off-duty 

officers.__________ 



  

For HDR Use Only:  

  

❏   Water hook up – Water hook-ups are only available in the Turner Pavilion & Park area 

❏  Electrical hook up 

❏ Courthouse 

❏ Pavilion 

❏ Park 

  

❏ Turner Pavilion & Park Rental Fees submitted  

❏ Turner Pavilion & Park Electrical Hook Up & Fees 

❏ Certificate of Insurance and Endorsement(s) submitted 

❏ ABC License submitted  

❏ Workers Compensation document submitted  

❏ Vendor List submitted  

❏ City Hall Employee Notification 

 




