Special Event Application

Please revlew the entire application to ensure the Information Is completed correctly. Once all
documentation has been recelved, the application will be reviewed and the applicant will be contacted
about the status of the event. Event organizers may be requested to meet with City representatives and

others to review event plans, layout and logistics.

Special events must be approved by Harrisonburg City Council (except for private events using the
Turner Pavillon and Park). Therefore, this application must be submitted at least 90 days prior to the
scheduled event. Speclal events may be denled If required time lines are not strictly adhered to or if
there are Inadequate safety measures, street closing conflicts or other logistical concerns.

Submit completed application, fees and supporting documents to:
Katle Yount, Director of Events, 212 South Maln Street, Harrisonburg, VA 22801 or katie.yount@harrisonburgva.gov.

EVENT TITLE: ‘\Q'Qu \‘(-EC‘*F(S E‘\,_g Q‘O‘-’ R\.&l\ S\C

Contact Information

Organization/Applicant Name: A {\’\\ Nen fn o~ / ( €Ly faﬁ [\ C o 88 PAe
Contact Name: Q,U - \/,5, S ~
. Cell Phone:
Daytime Phone: 157 "‘{‘l X' O"( 9 S’ (*Required for day-of event} San~¢
E-mall Address: Keu W O von mo mem“vm Lo~
Malling Address: {"7,% W. Rreuce St Hr CCiSonla u\.(ﬂ\ . qu 2280 |

Event Summary

Date of Event; uc . B\ pEel lﬁ

Location or Course (see Section): Clresa oea \42 Aue / Grauce SH. / BYA4 (,( YN YA

Event Hours: Set-up Time: Event Time: Clean-up Time: e
0/"\ P A Pr‘

Type of Event {fundraiser, run/walk, etc): F\M.-WQ,(-A. LGy S Y—- (2 (ETEN

Is this an annual event? .&Yes [InNo # of years event has been held: | 7
Description of Event (activitles,
benefitting cause, etc): ‘ Pe rj(\\ee ) ,\p w \'k{..‘ Gev\u"ﬁ {\@~3 ( FosSon VA \«.l\(f L

/)4(0-..) 17\§ aa(‘\‘qulomm(’§ J-DW'!'\““DWI\ (7‘?{
NYE ’Lu\b«

Size of Event: Particlpants: ] Spectators: (¢

Will the event affect the flow of traffic on a public street within the City of Harrisonburg? \E] Yes [ 1No

[:] Yes ' No All vendors must have a current business license. All food vendors

Will food or merchandise be sold? except those selling unprocessed food products must file meals tax. Contactthe
Commissioner of Revenue 540.432,7704 for detalls. The collection of applicable taxes will
be the responsibility of the individual vendor,

Wil alcohol be served: [ Yes \RI No If yes, attach copy of ABC License (unless private event).
Wil a security firm be present? [ ves &No If yes, complete and attach section2, , -
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Request for Resources (checkallthatapply) =
MCity Street Closings — Complete & Attach Sect. |
X Public Works Support at Event — Please check this box if you are requesting city street closings.
jEfPolice Support at Event — Complete & Attach Sect. 2
] ‘rurner pavilion & Park Rental — Complete & Attach Sect. 3

[ city park Reservation — If the event involves the use of a city park, the applicant must obtain advance approval from
the Department of Parks & Recreation before submitting an application, For availabllity, call 540.433.9168.

[C] Host an Event in Court Square ~ If the event Involves the use of the Courthouse grounds, the applicant must obtaln
approval from Rockingham County before submitting an application. For avallabtlity, call 540.564.3008.

[ Refuse & Garbage Removal — Questions can be directed to Harsit Patel at 540.434,5928.

[7] Flusher Truck (i.e. event with alcohol require the flusher truck afterwards)
] sweeper (i.e. parades require street sweeper after event)

[ permit for Tents/Structures — Any tent greater than 900 square feet or accommodating more than 50 people requires a
bullding permit and inspection. Tents greater than 400 sq. ft. require an inspection by the Fire Department. Building

permit applications are available at www.harrisonburgva.gov/permits, The permit application should be filed with the
Community Development office at least 10 days in advance of the event. Questions about the permit process can be

directed to Ron Schuett or Mike Williams at 540.432.7700.
[] Fire/EMS Support — For additional information or questions, contact Deputy Chlef lan Bennett at 540.432.7703.

] Fireworks Permit — Any type of fireworks display requires a permit through the Fire Department. To apply fora
fireworks permit, contact Deputy Fire Chief lan Bennett at 540.432.7703.
[T] water and/or Electricity — *Water hook-ups are only avallable in the Turner Pavillon & Park area

Required Documents (The following documents must be attached to application)

m A Certificate of Insurance (COl) providing evidence of liability insurance of a minimum of $1,000,000 and property
damage of $100,000. The addendum must include this exact wording: “The City of Harrisonburg, 409 South Main St,
Harrisonburg, VA 22801, Is hereby named as additional insured.” If using the Turner Pavilion & Park, wording must also
include “Harrisonburg Downtown Renalssance, 212 S, Main St., Harrisonburg, VA 22801, is hereby named as
additional Insured. * 4
An Endorsement from the Insurance company listing the City as an Additional Insured Is also required. The insurance
company must have a minimum financial rating from the A.M. Best Company of an “A’ or better.

If your organization has employees, you must also provide evidence of Workers Compensation Insurance with statutory
limits that meet state requirements.
o If alcohol will be served, the City requlires a Liquor Liabllity endorsement be added to the insured’s policy. This

endorsement can be added to the Certificate of Insurance along with the other Insurance requirements.
o The COI and Endorsement must be obtalned and sent to the the City Purchasing Office at
Purchasing@harrisonburgva.gov for the special event request to be approved to go to City Council,
An option for quote and coverage can be obtalned through the Tenant User Liability Insurance Program. Call Pat
Hilliard, Procurement Manager, at 540.432.7794 for more information.

E Map with requested street closures and/or parking lots highlighted
"B Diagram of event, including location of actlvitles

[] ABc License - If alcohol will be served, events must obtaln a VA ABC license (unless it is a private event), Contact VA
Department of Alcoholic Beverage Control for more Information: 804.213.4400
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Section 1. Street Closings / Parking Lots
Street closures for runs/walks on public roads are required to use certain courses within the City limits that have been designed
to ensure the safety of the participants and the efficlency of the event for city crews. Fach course has been designed with
organizational needs of the event in mind. Please select the course that meets the needs/requirements for your event: (Maps of
each course are avallable at the end of the application) Walks that do not close City roads do not apply to this part of the
application.
"] bowntown A: Only avallable for runs/walks that are planned in coordination with larger festivals on the same day
utilizing the same street closures or for a holiday event.
[C] bowntown B: Only avallable for runs/walks that are planned In coordination with larger festivals on the same day
utilizing the same street closures or for a holiday event,
D Washington Street course: 150+ runners/walkers
[] tinda Lane course: 150+ runners/walkers (Event organizers will need permission from the school to park In that lot)
[ EMU course: Must be approved through Eastern Mennonite University before checking this box. Course goes into
surrounding nelghborhoods,
JMU course: Must be approved through James Madison University before checking this box. Course goes Into
surrounding streets,
DNeIghborhood Run/Walk course: Applicants who wish to create a course In a local low traffic neighborhood are allowed to
submit a course for review, Applicant can request a neighborhood release form from Katie Yount at
Katle.yount@harrisonburgva.gov for each resident that will be impacted by the special event must sign off on the form. Note
that the application approval is subject to denial If the neighborhood release form s not complete.

Time streets will be closed by: LP \‘o N~ Time streets will reopen: 7 ;0 M

In addition to the map, list In detall what street closures are needed for the event: (Only needed for the Neighborhood
Run/Walk course)

C‘/\&Shpem‘ﬁt Ave. -{;(DW\ Bmce S-f- % Grace S.,[
(;7(6\56 SH. \ebecen CIA@S‘*!‘DQGLQ Ase. a\vwa w‘v(hw{‘ Ln.
AN o oleady aporuce \oy Chiok Skttt 1/\nuPD.

Are parking lots needed for the event? (] Yes IZ] No
If yes, list them below and include the times that parking lots should be cleared:

-

Al ¥

Will your event involve the use of a parking and/or shuttle plan 1 ves M\No If yes, please describe below:

*For the City to approve a road closure, the following must be considered: resident/business impact, detour routes, signage and
notification, set up of barricades and directional signage, and traffic control and safety. Please note that there may be a cost to
your organization for these services,

*The City has preapproved a grandfather clause for specific special event requests that use a different designated course in the
city. Those events are: The Rocktown Turkey Trot & the Martin Luther King, Jr. Remembrance Walk,
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Sﬁé¢ti9ﬁ‘215'9§1ihé Support at Event

Describe request for police support: -
()('(‘ Aw(ﬂ: v ’\ti 2:es r@; wes@ﬁo(' L,r CSChel f»‘wl “‘/(x
Ou\as of coad ("DSM/‘QS@ unless HPD  allows use of

ES,L Sec iy M ’(:b( ‘\’(/\\3 pb\r‘peSe o uhu\ Ne @-ep.‘cefs r\aecﬂec/’zs

Traffic Marshals:
e Persons under the age of 18 are not allowed to assist with traffic.
e All marshals must be properly equipped with Identification, a reflective vest and communication equipment

Will you provide additional traffic marshals?
you pi ‘/\1\5 /O af\ Amu (_‘p..m()u

@ Yes [ ] No If so, how many: S

Would you flke to request the use of the Police Department's reflective vests? A limited number is avallable.
[dves [ANo  Ifso, how many:

Would you like to request an instructional presentation on traffic/pedestrlan management from HPD? [ Yes MNO
Would you like to request an instructional presentation on ABC management from HPD? [Jves B No
Additional Securlty:

Have you hired a licensed professional security company to help manage your event? [ Yes &No

Security Organization: (/\J«l\ L]JQ xp PZ(V\('HQUQ \9“‘{ H‘PD tn '«‘em 01[ a(’m‘\c@"j.

# of Security Team Members

Main Contact:

Cell Phone #:

Please describe plan for crowd management and safety:

Are there any requests for police demonstrations? If so, what type?

*The Harrlsonburg Police Department will work with event organizers to find what meets thelr specific security needs. Please
note that event organizers may be charged a rate of $35.00/hr per officer for police services.

*Number of required officers Is based off of estimated number of attendees. For events under 500 people = one officer, 500-
1000 people = two officers, 1000-2000 people = three officers, 3000-4000 = four officers which one must be a supervisor, over
4000 people = five officers of which one must be a supervisor,

*Run/Walks will be required to cover at least half of the required officers needed to safely manage the event.

* The Harrlsonburg Police Department has the authority to decline approval for Issues that directly affect public safety.
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Park Rental:

Areas requested for event:
[ pavition [1 Adjacent Park [] Both

Rental Policies & Fee Information: Please review the policles and sign below to accept the terms and agreement.

Policies:

legal drugs of any kind are prohibited on Pavilion or Park property.

Firearms or weapons prohibited by Virginia and Federal law are not allowed on Pavilion or Park property.

Alcohol Is permitted only with permission, and in compliance with ABC requirements.

Bikes and skateboards are prohibited on the grass and concrete areas.

Dogs must be on a leash at all times. Pet handlers are required to pick up dog waste.

Burning wood or charcoal Is not allowed in the pavilion; however, gas grills are permitted.

Open fires are not permitted In elther facliity,

Smoking is not permitted in the Pavilion.

Cleanup and trash storage arrangements must be made. Trash must be secured from blowing away and any loose debrls
removed from the site,

Tables, chairs and other amenities must be provided by the event organizer.

Loud music, amplified speaking or other potentially disturbing activities are permitted only with permission.

Use of lights, electricity and water facilities are permitted. Water hoses must be disconnected from spigots after event.
Access to utility boxes must be arranged in advance with Harrisonburg Downtown Renalssance and Harrisonburg Electric

Commission, as appropriate. .
e Event organizers must supply portable restrooms for events with at least 50 people in attendance, Restrooms must not

be rinsed on site. .
e Events held on Tuesdays or Saturdays must be coordinated with the Farmers Market Manager.
o HDR reserves the right to decline any application if the event Is viewed as inapproprlate for the site or conflicts with other

downtown events or revitalization goals.

Fee Information:
e Pavilion and Park facilities are reserved on a first come first served basis. An exception can be made for annual
community or public events.
Typlcally only one event Is scheduled at elther facllity in order to avold conflicts.
Switching dates after the application Is submitted Is discouraged. No refunds will be granted.
Applicatlons for use of facllities can be submitted up to one year In advance.
Organizer shall be responsible for any and all damages to the property arising from the use of the premises.
Organizer Is restricted to only the facllity reserved for the event.
Due to parking limitations, use of facilities Is limited on weekdays to 5:00 PM to 11:00 PM.
Time of use is not to exceed 7:00 AM to 11:00 PM on weekends.
A refundable damage deposit equal to the rental fee must be paid 30 days prior to the event. Checks should be made
payable to Harrisonburg Downtown Renalssance.
A check for the reservation must accompany the completed application,
e A reservation Is not confirmed until all conditions are met and agreed upon.

e & & ¢ o 8 & o o
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CERTIFICATION AND ACKNOWLEDGMENT OF APPLICANT

The undersigned certifies that he or she Is familiar with the guidelines, rules and regulatlons for planning an event In the
City of Harrisonburg and the same will be enforced and honored by the sponsoring organization, The undersigned further
certifies that the information furnished In this application is true and correct to the best of the undersigned knowledge and

Information.

The undersigned acknowledges that use of city resources to host an event in the City of Harrisonburg Is contingent upon
approval of this application by the city staff and Harrisonburg City Council.

Signature of Applicant: __ . e Date: ] / ¢ / /&

For Office Use Only: Date recelved

Comments:

Special Event Fees:

[[Jree Scale for Turner Pavilion & Park: Check one. Park Pavllion
[ city of Harrisonburg, HDR, FundFest & N/A N/A
Farmers Market Events
] Non-profit Community Event $50 $100
] private Event (100 people or less) $150 $300
[ private Event (101-500 people) $250 $500
[] private Event {more than 500 people) $1,000 for both facliities
[ profit-making Events Fee negotiated on case-by-case basls

{Turner Pavilion checks made out to HDR)

[Joff-duty uniformed Harrisonburg Police Officer staffing Individual events $35 an hour per officer needed.
-Officers hired to work the event will be paid individually from the organization (Required for events with alcohol)

For Office Use Only: Deposit submitted for Pavilion [ ] Fees Submitted [ ]
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Special Event , ,
The City of Harrisonburg supports special events that provide enjoyable opportunittes for residents and visitors, and help to
create a vibrant, livable and sustainable city.
A number of City departments are involved in the logistics necessary to produce a safe and successful community event. In
an effort to simplify the application process for community organizations and event planners, the City of Harrisonburg has
provided the guldelines below. These guidelines must be met In order to ensure a posltive experience for the community.

Application Process At-a-Glance:
Every event must submit an applicatlon, whether a new or annual event.

1.
2,
3.

Complete and return the application at least 90 days prior to the event.

Application will be reviewed only if it Is completed and all supporting documents are included.

Organizers may be requested to meet with City representatives to review event plans, layout and all other event
loglstics.

If the application Is reviewed and approved by the City Departments, the application will be presented to the
Harrisonburg City Councll for their approval, if required.

After the City Council meeting, the applicant will be informed of Council’s decision.

Rules & Regulations:

Speclal Events requesting the following dates January 2™ —March 19", Memorial Day Weekend, James Madison
University Commencement, the weekend before and after July 4™ Labor Day weekend, Veterans Day (Except in the
event Veterans Day falls on a Sunday), Thanksgiving Day, Day after Thanksgiving, Christmas Eve, and Christmas Day
may not be approved or may Incur additional charges from City departments.
It Is the responsibllity of event organizers to notify all surrounding churches, businesses, and neighbors of the
scheduled special events and the date the application Is due to appear In front of City Council. This isto ensure
citizens have the opportunity to share thelr concerns or support of the event before Council’s vote on approval or
denlal of the application. Applicants must notify any businesses or residences that may be affected as a result of
street closing or event activities,
Event planners will need to provide extra trash receptacles for their event. All trash must be removed from the
event site; trash removal s the responsibility of the event organizer, If arrangements have not been made with
Harrisonburg City Department of Public Works.
Events must take into conslderation the placement of all vendors and activities:

o Restrooms are not to be placed near restaurants or food vendors

o Vendors must not be placed near competing merchants/businesses

o A 20 Fire Lane must be maintalned at all times. This must be continuous In nature and include sufficient

turning radii for Fire Department apparatus to navigate.
"o Actlvities and vendors must not block any Fire Hydrant or any Fire Department connections (standpipe,

sprinkler, etc.)
Events antlcipating a large amount of attendees must supply an appropriate amount of portable restrooms.
Portable restrooms may not be rinsed on site. ‘
Any tent greater than 900 square feet or accommodating more than 50 people requires a building permit. Any tent
greater than 400 square feet requires a Five Department inspectlon upon installation. More informatlon can be
found at www.harrisonburgva.gov/permits
Health and licensing requirements apply to all food/beverage sales. Food vendors must adhere to the regulations of
the Virginla Department of Health (VDH). For information, call the Health Department directly at 540-574-5200.
All vendors except those selling unprocessed food products must have a current business license. Contact the
Commissioner of Revenue at 540-432-7704 for detalls. The collection of applicable taxes will be the responsibility of

the Individual vendor.

« Food vendors are not allowed to draln grease onto the property or leave grease at the site.

FAILURE TO OBTAIN PROPER APPROVALS CAN RESULT IN THE CANCELLATION OF YOUR EVENT.
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Course Descriptions —
[:] Downtown Course B:
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