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2019 Friendly City Fourth
Thursday, July 4; 4pm-9:30pm
Turner Pavilion & Park
228 S. Liberty St.
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Checklist for City Resources 

EVENT NAME:__Friendly City Fourth_______   EVENT DATE:__Saturday, July 4, 2020_____________________ 

EVENT START TIME/END TIME:__4pm-9:30pm__  **SETUP STARTS AT:__noon__ CLEAN UP ENDS AT:__11:30pm__ 

ORGANIZER NAME:_Erin Smith/Harrisonburg Downtown Renaissance___ ORGANIZER PHONE:___540-432-8909__ 

  

✓   Public Works Support 

✓   Street closures List streets to be closed (with start and end intersections) 

 _______Warren St. (HDR can pull barricades into street)_____ from (time) __12pm___ to __11pm______ 

_____________________________________________________from (time)_________ to _________ 

_____________________________________________________from (time)_________ to _________ 

_____________________________________________________from (time)_________ to _________ 

_____________________________________________________from (time)_________ to _________ 

❏  “Parking is prohibited from (date/time)_____________ to ______________” 

❏  Post “no parking” signs at (time)__________on (date)___7/1_________ 

  

✓   Parking lot closures (date/time) 

City Hall Parking is prohibited between _______noon_____________ and _____11pm_____________ 

Court Square Parking is prohibited between ______________ and ____________________ 

Municipal Building Parking is prohibited between____noon__________ and _____11pm_______ 

Turner Pavilion Parking is prohibited between ____noon__________ and ______11pm______________ 

Rockingham County Admin Parking is prohibited between _____________ and ______________ 

“Jimmy Madison” Parking is prohibited between_____________ and ______________ 

Newman Ave Parking is prohibited between_____________ and ______________ 

Magnolia’s Parking is prohibited between _____________ and ______________ 

Grassy Lot Parking is prohibited between _____________ and ______________ 

Gravel Lot Parking is prohibited between ______noon_______ and _____11pm_________ 

__Alley btwn TCF + Old Municipal Bldg_ Parking is prohibited between ___noon___ and ____11pm__ 

_____Westover (lower lot)__Parking is prohibited between ____6pm__ and ___park closes_____ 

______Westover (upper lot)___ Parking is prohibited between ____1pm___ and ___park closes_____ 

**HPR to post signage @ Westover. PW drops off signs to Matt 

❏ Post “no parking” signs at (time)_____________ on (date)_____7/2__________ 

  

❏   Digital Message Boards 

Location/Date: ______MLK + Grattan (for run closures) 7/1/19___________________________________ 

Location/Date: _____Westover Park off Market (“park closes/pool closes at…” sign board in park.___________ 

  



❏   Other Signage 

Location/Date: _______________________________________________________________________ 

Location/Date: _______________________________________________________________________ 

  

❏   Barricades/Yodocks (***see map for placement) 

❏  Number of Barricades: ____All entrances to Municipal lot (Bruce, City Hall lot, TCF alley) 

❏  Number of Yodocks: ____11________ 

❏   Filled 

❏   Unfilled 

 

❏   Garbage Removal 

❏ Roll off container 

 Location: _____Behind City Hall____________ 

❏ Trash Truck 

❏ Recycle Trailer 

Location:_______________________ 

  

○   Flusher Truck (i.e. event with alcohol require the flusher truck afterwards)(not needed: beer garden in 

grassy lot) 

✓   Sweeper (i.e. parades require street sweeper after event)Sweeper Sunday  morning; also @ Westover  

 

*Number of PW Staff: _____5_____ 

**Cost estimate for PW:____1,200.00-1,500________ 

❏  PW Other: 

_________________________________________________________________________________ 

✓   Police Support 

✓   Number of officers:  ___For beer garden 2 off duty; for fireworks 1-2 (patrol); maybe 1 for 

Liberty crossing to Raffle____________________________________________________ 

❏  Safety demo: ___________________________________________________ 

❏  Traffic Marshall Training 

❏  Number Traffic Marshalls Anticipated: ________________ 

❏   Reflective vests requested 

❏  HPD Other: 

_______________________________________________________________________ 

**Cost estimate HPD:_2 x 55/hr x 6hrs  

= 660_ 



❏   Fire/EMS Support 

✓  Command Post 

 Location: _____North side of City Hall in parking spaces to plug into box__________ 

✓ EMS Bike Team: 2 personnel 

❏ Safety demo:  __________________________________________ 

❏ Access to FDC 

 Location: ________________________________ 

 Location: ________________________________ 

❏ 20’ft fire lane access 

Location: ________________________________ 

 Location: ________________________________ 

✓  Engine 

✓  Fire Marshall 

✓  Fireworks Permit 

 Shooting Location: ______Westover (6 inch shells in upper)_____________________ 

❏ Tent inspection (>900 sq ft) 

✓  Fire Other: _____1 brush 

truck______________________________________________________________ 

**Cost estimate HFD:__________ 
  

❏  HDPT Support 
❏  Routes affected: __________________________________ 

❏  HDPT Other: ____________________________________________________________________ 

****Cost estimate HDPT:__________ 

 

❏  Community Development Support 
✓  Permits for stages (possible inspection --bring in Stageline SL-100) 

❏  Building Permit (for tents >900 ft2) + Inspection 

****Cost estimate HDPT:__________ 

 

  

ADDITIONAL NOTES: 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

________________________________________________________________________________ 

 

NOTES FROM 2019: 

● **close lots after the race. Come back to pick up after fireworks (estimated to start at 

9:15pm).  

● Move barricades off to the side on Thurs eve  and PW plan to pick evening 7/4.  

● City Holiday July 5th  



● 2019 Notes from Chief Armstrong:  

○ HPD, 2 bike officers from 1:00- time tubes cleared. 

○ Park staff/HPD to pull yodocks across entrances when they leave after the pool 

closes, if possible. 

○ Public works to lock old quarry gate on west market street. 

○ Ensure sweep of park at daylight for duds --HFD or Starfire? Erin to contact 

company. 

○ yodocks at Thomas Harrison to keep people from blocking the fire lane also. 

■ Lots of parking in fire lane--HFD could have issued 50 tickets.  

○ Some HPR signage blown away by wind. Possible signs on frisbee golf. Some 

park fence down. 

● 2019 Notes from HPR:  

○ I’m not sure if we shifted over to the parking lot closer to the Senior Center or 

not, but the Senior Center roof was covered in the cardboard shell remains, 

which washed into the gutters, and clogged them up.  We had to get staff onto 

the roof to sweep/blow it clear, along with clear the gutters.  This is the first 

year for this issue. 

○ Also, referencing the cardboard remains, I thought we went away from that 

type of shell?  I could be wrong.  I just remember those remains from 2 years 

ago, then after last year’s show there was nothing.  I thought that was due to 

shifting to a different type of shell? 

○ Finally, and this could be to shifting parking lots (if that happened), or due to the 

direction of the wind on launch night.  We received several complaints from Keith’s 

Auto Sales on the opposite side of Route 33 about the amount of debris that was on 

the vehicles in their lot.  We’ve never received any complaints or had any issues with 

them in prior years, so again, I’m not sure what factors caused that. (Note: HFD did 

confirm we had wind from the south) 

○ 2020: Shift in parking lot to minimize debris left over? Coordinate with folks that need 

community service--jail? 

■ 5th on Sunday next year. 

■ Heritage Oaks?? Possible location--two low? 

 

NOTES FROM 2020 DEBRIEF:  

●  

 

TOTAL COST ESTIMATE:__$1,860-2,160__________ 

  

For HDR Use Only:  

  

❏   Water hook up – Water hook-ups are only available in the Turner Pavilion & Park area 




